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(1) Social letters and Business letter
(2) Letters of Thanks, Application, and Recommendation I
(3) Letters of Thanks, Application, and Recommendation II
(4) Passing on Information
(5) Making a Request, Expressing Thanks
(6) Establishing a Business relationship I
(7) Establishing a Business relationship IT
(8) Purchasing Products I
BREE (9) Purchasing Products II
(10) Making an Enquiry
(11) Selling Products I
(12) Selling Products II
(13) Asking for a Price Reduction
Demanding Payment
(14) Negotiating Delivery Date
Notification of Change of Personnel
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&=k [£] Sumiyuki Sakasegawa, A Companion to Practical Fnglish
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