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(2) Lesson Job Hunting

(3) Lesson The First Day

(4) Lesson Writing Email

(5) Lesson Greeting a Visitor
(6) Lesson
(7) Lesson
(8) Lesson
(9) Lesson
(10) Lesson
(11) Lesson
(12) Lesson
(13) Lesson
(14) Lesson 13 Giving a Presentation
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Explaining a Corporate Profile
Deciding on a Date for a Meeting
Attending a Meeting

Dealing with Complaints
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Getting Ready for an Overseas Business Trip
Gathering Information for a Presentation
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Writing a Presentation Draft
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Traveling Abroad for the First Time
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