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(1) Social letters and Business letter
(2) Letters of Thanks, Application, and Recommendation I
(3) Letters of Thanks, Application, and Recommendation II
(4) Passing on Information
(5) Making a Request, Expressing Thanks
(6) Establishing a Business relationship I
(7) Establishing a Business relationship II
(8) Purchasing Products I
BREE (9) Purchasing Products II
(10) Making an Enquiry
(11) Selling Products I
(12) Selling Products II
(13) Asking for a Price Reduction
Demanding Payment
(14) Negotiating Delivery Date
Notification of Change of Personnel
(15) #FEL®
e 'Fﬁmﬂﬁ'ﬁﬁiﬁj%ﬁ%ofﬁh?%<:&
C BIRO DD I WHEETREES THEANCM T 2 &,
SEA=E
2 %iﬂéﬂf:ﬂﬂf\ TRy A AP ERERE ARGl R E
DD,
[#] WIGEAH [FEXEPRALH—&EA —/LOIELWEE ] #FFEsk,
SER#EHM - 20044
Sk [£] Sumiyuki Sakasegawa, A Companion to Practical English.
Seizansha, 20004F
BRARETM /53R | <> AR R L E DR AL X —NEF L L) 0 R bDITbKET 5,
EEE <FHM > T A v A L R60%, & T RRBRA0%,
e BEMERT S [wiE] EOZITE | ZREOBRERATIIING, & 2 W3R

Mt 2 52 T D72 DR & T 5, G, FIEORFETHIAT S,






